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Quran Copies & Published Materials 
Requisition Form    

          
Please, ensure relevant fields are completed in BLOCK CAPITALS.  
 
Employee’s name :  
 

 

Office or flat  No.:   
 

Tel. Extension:  Mob. 
 

Requested Items Details : 
 

No. Item Quantity 
1.   

 
 

2.   
 

 

3.   
 

 

4.   
 

 

5.   
 

 

6.   
 

 

7.   
 

 

8.   
 

 

9.   
 

 

10.   
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   THE ISLAMIC CULTURAL CENTRE 
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Purpose of Request : 
  

Date of Request: 
  

Release Date: 
  

Authorizing Name: 
  

Authorizing signature: 
  

Received by: 
  

Sign:  
  

Date:  
  

Note: 
  

 
 
Please , read the next  text very carefully: 

 
1. Every employee is responsible for all items, he / she receives from ICC.  
2. The item listed should be used only for the work at ICC, not for other purposes. 
3. A copy of this form after signing must be given to the employee, while the 

original should be kept in its file at the Archive. 
 
 

 
Authorised by :                                                                                                         
 
Name:                                                                               Date: 

 
 
 
This form to be sent by post , or faxed to 02077240493 or emailed to : 
info@ iccuk.org 
 


